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1 The new Asset (Document) Library in CQ5

After the data migration from the old webDMS into the CQ5 system, all existing documents
will be in the DAM of the Adobe CQ5 system. Additionally, you will see a new folder, called
DMS in the navigation tree on your website.

Your existing document classification (now also called document tagging), as well as the
document types and the linking, between document types and classification, will now be
also transferred to CQ5.

2 How to Enter the Document Library

The document library is the page where you can manage your documents, i.e.:
« Search for documents by classification or full text.

« Upload new documents.

« Edit documents (classify, activate and deactivate, update etc.)

In the navigation tree of your website explorer you will find the new folder DMS. Click on
that folder and open the page library on the right. As opposed to websites the library page
cannot be opened by doing a right click, due to permission reasons. Please open the page
by double clicking on the page itself.

2 @ @]New.. v Copy Ac
=3 Websites
& Q‘J SikaMaster 1 cconstr01 library,
2 @] Corporate % 2
£ @ Main
£ @ ‘Web User Management
£ iQ e-shop
# @] Shotcrete
= IDMs 1
ﬁ'ﬂ cconstr0l

Title MName

Copy

Picture: Entering the Document Library (Example Corporate)
1. Click on the folder icon DMS
2. The Open link in the right mouse click menu is not active, please open the page by double clicking on it.

The library will open in a new tab or a new window of your browser; this depends on the
settings you have defined.

Note:
It will take some seconds before the page has been fully loaded. Without doing a search
limitation, CQ5 will load the information of all existing documents in the background.

Sika Services AG
Corporate Marketing | Web Services

Tuffenwies 16, CH-8048 Ziirich
Tel: +41 58 436 40 40, www.sika.com




Version: 1.0.2. | BBr page 5 of 34

Please enter keywords(s) Page1of14 »

| Search  » |
I

Picture: Document (Asset) library

=)
 —

# Search Results Limit your Search Results
h 320 results for "keyword(s)" found. Please select topics to limit your
m search results.

llo  * Download Hame * Doctype “Lang ~ Format = Size
n 1 Ballasted Roof Sika at Work English pdf 0ssMB  @» [T Language >
m 2 100 Years of Durability: Sika-1to Sik... Brochures English  pdf 453mM8 @»
3 200 Central Park South, Hew York,U... SikaatWork  English  pdf ogimg @» [ Doctypes >
= 4 6T Meter Slip Forming Chimney Sika at Work English  pdf 06Ime @»
5 76 Morgan Street Wagga Wagga NS...  Sika at Work English  pdf 014me @s» [ Classifications .
a &  Abu Dhabi International Airport SkaatWork  English  pdf osomp @» [ Application Field >
7 Adhered Roof Public Building Austr... SikaatWork  English  pdf 03omp @» [ Brandfamiy >
= & Adhered Roof, Spalladium Arena Split  Sika at Work English  pdf 04sMp @p [ Country >

T 5 AlAreen Water Park, Bahrain SkaatWork  English  pf 102mp @» [ HardFactEdtion »

njd 10 Automotive Industry Brochures English  pdf 110M @s [ Keyword >
m 11 Award Winning Stadium Restoratio... SkaatWork  English  pef o7ome @» [ ProectType >

12 Basement Waterproofing at La Mala...  Sika at Work English pdf 1.02mM8 @ [ Year >
x 17 Basement Waterproofing at Sky Offi.. SikaatWork  Engish  pdf 0s1Me  @»
- 14 Basement Waterproofing atthe Gol... SkaatWork  English  pdf 09%MB @»
% Bitexco Financial Tower Ho Chi Min... Sika at Work English pdf 1218 Be R
N 16 Bridge Strengthening SkastWork  English  paf 03ME @ L=, e o
[T Missing classification
E 17 Bridge Strengthening Brochures English  pf 0same @» [ e,
12 Bridge Strengthening with CFRP Sika at Work English  pdf 14am8 @s
19 Bridge and Jetty Case Studies Sika at Work English  pdf 045mB  @e
@ 20 Brinker, Hedgcoxe & Daffron Eleme...  Sika at Work English  pdf o4ame @s _
21 Brisbane Airport Link-Waterproofin...  Sika at Work English pdf 07imMe @ Ediit Asset

# 22 Bypass Lungern, Switzerland Sika at Work English  pdf 094mMB @» Activate

“ 23 Car Park Solutions UK Sika at Work English pf 0same @ Upload

24 Car Park Specified Solutions Sika at Work English pdf 120mMB @» :
— Deactivate
c Delete
P =
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2.1 Activities in the Document Library

2.2 Full Text Search
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Seaeh =
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Deiete

Picture shows the full text search field

In the top area you have the possibility to do a full text search for a document. All
information of a document will be included in the search, i.e.:

¢ File name
¢ Document content
e Meta-tags of the document

2.3 Search by Classification

Flease emer heywordsish Pageictid w
Seameh x|
Sasrch Besutn L ypoas Sach Raeuits
T resals tor ey werde] el Pleacoe select i b st yonr
semnch reius
b % Domnlead e * Doetype Lang ¢ Foaman * Size
Fallasted Rost ShmetWok  Englsh  pt oseve @s [ Language
00 Vear 5 of Dutability: Siki-1to S, Evochures St gt FEET B
200 Comtrat Park South, llew Vork, .. SkasWork  Ergish  pef pvn @e [ Dectypes
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Bypans Lungesn, Szt FIT ] e @
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Picture shows the search by classification area

On the right of the page you can search for a document by choosing the language,
document type and/or classification.

It is also possible to search for documents without any classification or document type in the
area Search for missing information.
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2.4 Document Actions

The section ‘Actions’ shows all the tasks available for documents.
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Doctype Lang ¢ Foamn © Size
ShmatWok  Englsh gt oseve @e [ Language
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Beidlge Sirenghening wah CFFF Samsiok  Engh  pdt r1aeve B .
ik s Sty Case Studies Sadwark  Ewsh g casve e Activate
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Pictures show Actions area

2.4.1 How to Edit an Asset (Document)

After choosing a document (click once on the document) in the search result list, you will be
able to Edit the Asset, when you click on the Edit Asset link. The system will open the
document in a new window or tab.

Sohtions with Sikafloor Systems.,

. - Metadata
Food Industry — " [Engish =]
Solutions with Sikafloor* Systems

Document Type * |Brochures ,l

Classifications Ska® ViscoCrete® Sikafloor®  Sika® EpoCem® Flooring &
@ update file | Durchsuchen.. | 2
CUG Groups Enabled [] &7
Groups []
tandc_ind_flooring_foodind.pdf
Activake S;WBI
Deactivate
Download

upload new thumbnai
Enable Content Finder

Related documents &

(¥

Picture shows the Asset (Document) edit window.

As you can see, the preview icon of the document is created automatically by CQ5, but you
have the possibility to replace the actual icon with one of your choice. Additionally, here it is
possible to activate, deactivate or download the document.
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If you would like to add or change the document properties, click on the pen icon in area 1:

Food Tdustry s Asset Properties X
b eremasn
vk _red oo fooded pof /
S — Titke Food Industry
Description Solutions with Sikafioor Systems,
..........
* [Erqran =] %
* (G =
- & Sebiwiud Mos y onT =
N  — n Time 04/12f12 1:21 PM v
s off Time 04f25(12 3| 2:30 AM v
R !
;-x!l;.ll-m—r\ E O Cancel

Picture shows the Asset (Document) properties window.

Field Description

Title Add or change the title of the asset.

Description Add or change the short description of the
document.

On time If needed, set publishing date and time.

Off Time grrr]]:eded, set publishing end date and

In area 2 you can change or add different document meta data:

Food Industry o

Metadata
R anguage * [English =1
...... A [ PROCUMANE Ty * [Brochures =]

Classificstiors Bal® Visco hafioor® Ska® EpoCem® Flooring &

N e update fie [ Durchsuchen. |

...................... - _ 6 Eroups Enabled [] &7
sroups [1

s

Picture shows the Asset (Document) Metadata window.

Field Description

Choose the right language for the

Language document.”

Document Type Choose the right document type.*

Define here the tagging of the document

Classification out of the predefined tags.*

Upload a new version of the existing

Update file document.

If the document is only relevant to a
CUG (Closed User Groups) specific closed user group, choose the
right group by clicking on the pen icon.

*How to add, delete or change a language, document type or a classification, please read in
chapter 3.
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Note:
When you have added language and document type, you first have to save the data before
you can add the classification values (tagging).

2.4.1.1 Description how to classify a document:

Tags X
v
DMS : cconstr0] [ Classifications / Brandfamily
Sika® ViscoCrete®
DMS : cconstr0] [ Classifications / Brandfamily [
Sikafloor® o
DMS : cconstr0l / Classifications / Brandfamily /
5ika® EpoCem®
DM : cconstr0l [ Classifications / Application Field /
Flooring
Ok Cancel
Classifications Sika(® YiscoCrete® Sikafloor® Sika® EpoCem® Flooring L/
update fie | Durchsuchen.. |
CUG Groups Enabled [] &
Groups []

Save|

Picture shows the classification values of the asset.

In the pop up window you see the defined classification values. If needed, add more
classification tags by clicking on the dropdown button.

Tags ®

DMS : cconstr0] / Classifications [/ Brandfamily /
Sika® ViscoCrete®

DMS : cconstrD] [ Classifications / Brandfamily /

Sikafloor®

DMS : ccontr0] / Classifications / Brandfamily
Sika® EpoCemn®

DMS : cconstr] { Classifications ¢ Application Fiald /
Flooring
| DMS
| = =3 application Field
4 [ Concrete Refurbishment
4 [_]) Concrete Technology
4 [_] Dry Mortar Production
4 [_] Floaring
4 [ Growting & Fidng
| @ [ Gypsum/Mortar Addithves
4 [ Injection
4 [ Joink Sealing
H _IMortars
& [ Roofing
3 [ Sealing & Bonding —
& [ Structural Strengthening I
[ Iwaternennfinn ;I

2 English v

Picture shows the classification values window.

To add a new tag just click on the tag name and the system will add it to the list in the root

Sika Services AG
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window.
To close the DMS window, just click in the area of the Tags window and do not forget to
save the changes by clicking the OK button.

Note:
Ensure that you always add the lowest level of the classification structure, otherwise the
system will add all tags from the lower level.

Example:
DMS DMS
# [ ] Application Field ] Country ;I
(] BrandFamil == Project Type
[ Country [ Buildings

=) Praject Type
[ Buildings
=[] Manufacturing Industry
[ Power Industry
[ Precast Factories
&[] Public Buildings
[ Transport Infrastructure
[_Jwater Industry

[ Manufacturing Industry
[ Power Industry
&[] Precast Factories
= [ Public Buildings
(] Transport Infrastructure
= Water Industry

20 Clean Water

[IReservaires

[Z)water Distribution
[_'Waker Towers
[ ]Weaker Treatment Planks
= Dirky Waker

E‘E English e C“P English

L]

For example if you choose ‘Water Industry’, the system will add all sub tags underneath
‘Water Industry’.

Unfortunately, in front of an empty folder there is also a + icon, this comes from the system
and cannot be changed.

2.4.1.2 How to handle documents for CUG (Closed Use Group):

If the document is only relevant to a specific closed user group or more than one group,
choose the right group by clicking on the pen icon.

Admitted (UG Groups *
QG Enabled P —
Admitted Grougps
@
@ -
@ c
Maetadata m :
- [Engin 5] -
c * [Brochees =] g :
Skl ViscoCrate® Shafloor®  Sha® Epocend Floaring 7 |«
[ Durchsuchen_ @
UG Groups. Enabled (147 i
Geougs [ "\ —— :
M Systems. @&
Field Description
Tic the box if the document is relevant to
CUG Enabled a CUG
Admitted Groups Choose the CUG

Sika Services AG
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2.4.1.3 How to add related documents:

Food Industry o
it sk f6-bees-OfdLab1F6127
Jtardc_ind_flooring_foodnd pdf

Solutiors with Skafioor Systems.

Metadata
Language * [Engheh =]
Document Type * [Brochures =

assficabons Sha® ViscoCrete® Skafloor® Sha® EpoCem® Flooring &

A update fie [ _Durchsuchen

LG Groups Enatled [17
Groupa []

Food Indusiry
Solutions with Skatioor” Systems

tandc_ind_floorng_foodnd.pdf

Activae SMI
Deactvate
Dosnicad
uphoad new Ehusibesd

Dessble Content Frder g

Related documents ....---"""""'-* @

Picture shows the area to add related documents

To add related documents, first click on Enable Content Finder at the top of the highlighted
area, in case it is actually not activated:

Enable Content Finder
Relate@documents ’
Then click on the pen icon to open the ‘Related documents’ window.

A

Related documents *

Related documents

S LIEICIE

Shotcrete in Tunnel Const 2

2 I Related Documents Jfcontent/dam/dms/cconstr01/8/Fact 2_shotcrete handbook.pc 2 |Up | |Down

File Reference

=S

Picture shows how to move a related document out of the content finder.

Step 1: Activate the Documents tab.

Step 2: Enter the search information for the document such as file name, document title, some specific text, etc.
Step 3: Move the related document to the ‘Related documents’ window

Sika Services AG
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You immediately see the result in the document list:

Food Industry Brochures English pdf 128mM8 @~

- tandc_ind_flooring_foodind pdf ﬁ
1 Short description:
Sohdions with Skafloor Systems

= Download pdf
A

Related documents:

® Hard Fact Ho. 02
* Hard Fact llo. 04
B 100 Years of Durability: Sika-1 to Sika ViscoCrete

Createc 12.04.2012 09:17:40 / admin
Modified: 13.04 2012 10:54:14 / bhritt

Picture shows the information change after adding some related documents.

The related document information is also shown in the new CQ5 document components,
see chapter 4.

Note:

After changing some document properties, the document status will be changed to
modified. If you would like to publish the changes, activate the document either in the
document edit window or in the search result list in the section Actions:

msech ran
* Downsad lame Doctype size
Food Tncustry « Amamontee sty Evoctures 1iowe Bs [ Language
Comentsious Maorng [En— T
Fhvoting Solnions... Bvochures sve @s [ Dactyp
Food lndustiy Brochunes: =
AU St ey and D groun Car ., Brochurss 515M8 e [ Beochur
Tve B e
uve  Be
Susssas Sika EpoCen oo @ O Meawe
* [Erguen 2] Sikia Solutions for Comstauction Brocturss ETT I TS
- [ y Brochu e B
Stk Solions from Bassment 1o .. Drochirss 19 B
st o e S SabtCond Mo Sika Techmslomy and Conepts Foo..  Erocrures asive @e
i o I p— e — Drochures 1T @
Sihaloos Systema Broctures ustve e
s e [] T — proctures 1azve B
tandk_ind_flearing, Sosdiadoll Erachur osive  @e
e TR
— [ orvn s
dvou Skt Wea Procast - Mo e than Aden.  Brociures ive @
Actions.
s bt et
— s

Picture: activate the document modifications in the document edit window or in the search resuilt list

2.4.2 How to activate a document

Basement Waterproofing at Sky Offi..  Sika at Work English  pi o5t @@= | Actions

: Basement Waterproofing at the Gol...  Sika at Work English pelt 0gsme  @e Edit Asset
Bitexco Financial Tower Ho Chi Min... Sika at Work English pt 1218 Be Activate
Bridge Strengthening Sika at Work English  pdf 03smMe B Ublosd
Bridge Strengthening Brochures English pelt 0gama  @e Deactivale
Bridge Strengthening with CFRP Sika at Work English pt 149m8 @»

__Bridae and _letty Case Studies Sika st Wiork Fncilish el nasha M sees

Picture: Deactivated document

If a document has been uploaded, the status will be deactivated and therefore it will not
have been published on the internet. Deactivated documents are marked with a small red
icon in the search result list.

To activate the document just click the word Activate in the Actions corner. After refreshing
the page you will see the change:

Sika Services AG
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Basement Waterproofing at Sky Offi...  Sika at Work English  pat 051 @ | Actions

Basement Waterproofing at the Gol...  Sika at Work English pelt 0ssme @e Ecit Asset

Bitexco Financial Tower Ho Chi Min...  Sika at Work English pelt 1218 Be Activale

Bridge Strengthening Sika at Work English  pdf 03%mMB @ ad

Bridge Strengthening Brochures English  pdf 0same  B» N\‘
Deactivate

Bridge Strengthening with CFRP Sika at Wark English plt 149m8 @Bo Deleh

Bridae anid_lethy Case Studies Sika st Winrk FErilish nelt .45 hife | 'S >

Picture: Activated document

It is also possible to activate a document directly after the upload in the document edit page:

Related documents &

Picture: Activate a document directly after the document upload

To activate a document right after uploading and classifying (tagging) it, you just have to
click on the word Activate in the left area of the window.

2.4.3 How to upload one or more documents

Actions

Edit Asset
Activate
Upload
Deactivate
Delete

Picture: How to upload documents

If you need to upload one or more new documents to the library just open the upload
window by clicking the word Upload in the Actions area.

You will then be able to browse for one or several documents from your local hard disc or
server.
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Upload Asset X

wiihlen Sie die zu ladenden Datelen von cgauthor.si x|
Speichem in [ 3 viscociete = o cE
= viscoorete_6.pdf
- viscoonehe_10.pd
Browse...

;v'scccrshe_sc_m.mf

*viscocrete_sc_305.pdf

Ildm.k:lm Dateiname: [Friscaciete_g2 pdr “viscacrete_15_mpd " =] Speichein
Upload Cancel g Dateityp: [ Fies ) =] Abbeechen
7
Picture: Browse for new documents Picture: Choose one or several documents

After uploading the documents you have to classify them. If you have only uploaded one,
the system will show you the document edit window, where you can add all important
document information. Read chapter 2.4.1 how to do this.

If you have uploaded more than one document you have to search for it first. The best way

is to copy and paste the document file name in the full text search field and press the
search button:

Please enter keywordsis)

[viscocrete_15_rm, pdf Search  » |

Search Resuls Limit your Seafch Resuns

1 results for "keyword(s)" found, Please select topics to imit your
search results

lo  * Download lame * Doctype “Lang ¢ Format  * Size
Hklosoﬂw{jel-uiscwm_ﬁ_rm_. i giomMe @e [ Language B

[T Doctypes 3
[T Classifications 3
Search for missing information

[T Missing doctype
I wis sing classification
I Missing language

Actions
_. Edlt Asset

Activate
Upload
Deactivate
Delete

Picture: After uploading more than one document, search it by pasting the document file name in the full text search
field.

Now click once on the document and click on ‘Edit Asset’ to add document information and
define the classification.

Note:
Please do not forget to activate the document!

2.4.4 How to proceed for a mass document upload

Every year you maybe have to review your PDS or MSDS documents and to upgrade the
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existing ones. In the new CQS5 library there is an easy way to do this. The important thing is,
that the file names of the new documents are exactly the same as the existing ones in the
CQ5 library.

Before you start the upload process, put all files in one directory on your local hard disc or
local server. Then proceed in the same way as you do when you upload one or more
documents (see chapter 2.4.3).

When you click on the upload button, CQ5 will recognize that you are starting to upload
existing documents and will ask if you really want to replace all the documents.

Name Conflict %

2)

Assets ofthe same name already existin this location:

viscocrete_15_rm.pdf
viscocrete_20_he.pdf
viscocrete_25_mp.pdf
viscocrete_30_he.pdf
viscocrete_111_p.pdf
viscocrete_120_p pdf
viscocrete_125_p.pdf

Click *Yes'to replace the assets or No'to adjust the names.

Yes Mo
Picture: Replacing existing documents in the CQ5 library

Click yes to agree and to start the update for all documents. As far as we know, there is no
limitation of the number of documents which you can update in that way.

Note:
We strongly recommend creating a naming concept for the documents which you regularly
have to update in your country.

2.4.5 How to deactivate a document

Actions

Edit Asset
Activate
Upload
Deactivate
Delete

Picture: Deactivating a document

To deactivate a document, search for it and after highlighting the document in the search
result list, click on deactivate. After reloading the page you will see, that the colour of the
icon has changed from green to red:

Bridge Strengthening with CFRP Sika at Work English  pf 1.49 MB »  Actions
Bridge and Jetty Case Studies Sika at Work English  pdi 0.45MB e Edit Asset
Brinker, Hedgecoxe & Daffron Eleme...  Sika at Work English  pef 0.49 MB e Activate
Erisbane Airport Link-Waterproofin...  Sika at Work English ekt o071 me B Upload
Bypass Lungern, Switzerland Sika at Work English plt 0.94 MB e Deacivale
Car Park Solutions UK Sika at Work English et 0samB B Dedete

Car Park Specified Sohmions Sika at Work English et 1.20MB B

Picture: After searching for the document click on deactivate and reload the page.
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Bridge Strengthening with CFRP Sika at Wiark English  paf 1.49 MB »  Actions
Bridge and Jetty Case Studies Sika at Work English  paf 0.45 MB > Edit Asset
Brinker, Hedgeoxe & Daffron Eleme...  Sika at Work English pt 0.49 MB B Activate
Brisbane Airport Link-Waterproofin...  Sika at Work English it 0.71 MB = Upload
Bypass Lungern, Switzerland Sika at Work English it 0,94 MB B Deactivate
Car Park Solutions UK Sika at Work English  pef 059 mB e ‘m\
Car Park Specified Solhrtions Sika at Work English et 1.20 MB B

Picture: Reloading the page shows the colour change of the icon.

2.4.6 How to delete a document

Actions
Edit Asset
Activate
Upload
Deactivate
Delete

Picture: The document delete button in the document actions area

To delete a document in the CQ5 library just search for the document, highlight it in the
search result list and click on the word Delete in the Actions area. The system will warn you
in a pop-up window which you have to accept by clicking the yes button.

3 How to use the Library related Components

In the CQ5 system, three new components are implemented to display documents or
document groups:

e QueryBuilder component used to create the download center
e Document List component used to display a specific document group
e Document View component used to display a single document

3.1 The Sika DMS QueryBuilder Component

What it is for:

The component Sika DMS QueryBuilder has the functionality of a document download
center. It shows the full document list and enables the user to limit the search result to
document types and classifications. It also includes a field for a full text search.

How to add it:
The component can only be added to a Wide Content Page. Create the page and move the
component out of the sidekick into the page.
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@ e s
[— — pr—— -
DERVEIE]
— LW —
ﬂ General - General +
= smmnmﬂ ‘Si:al: Sl g
i
m =) HTML Component
= o
|
m - & Partner Finder
 — Bl ropet rverercee
1
- ) Text |
L ' DMS Asset Share +
D 22D e@ Zan e
x Picture shows the component Sika DMS QueryBuilder in the sidekick.
“ Query Builder Properties Edt Delete r |
Please enter keywordsis)
! Sewch )
m Search Results Limit your Search Results
' 15 results for "keyword(s)" found. Please select topics to limit your
search results.
N llo  * Download Hame * Doctype “Lang ¢ Format * Size
‘ 1 Hard Fact llo. 01 Hard Facts English  pdf 159MB > [T Language 1
2 Hard Fact llo, 02 Hard Facts English  pdf 219mMB »
c 5 Hard Fact llo. 03 Hard Facts English  pdt 077MB I~ Doctypes v
4 Hard Fact llo. 04 Hard Facts English  pdt 128MB b [~ ambitions
= 5 Hard Fact lo. 05 Hard Facts English  pdf 05aMB > I Erochures
h & Hard Fact lNo. 06 Hard Facts English  pdt 06SMB &
Hard Facts
7 Hard Fact lo. 07 Hard Facts English  pdf 075MB
o 5 Hard Fact llo, 08 Hard Facts English  pdi 054MB " SikaatWork
2 Hard Fact Ho. 09 Hard Facts English ot 430MB &
10 Hard Fact llo, 09 Hard Facts English  pdf 040MB > [T Classifications >
11 Hard Fact llo. 10 Hard Facts English  pdf 045MB >
12 Hard Fact Ho. 11 Hard Facts English  pdf 026MB »
15 Hard Fact llo. 12 Hard Facts English  pdf 035mM8 »
14 Hard Fact Ho. 14 Hard Facts English  pdf 029M8 »
15 Hard Fact llo, 15 Hard Facts English  pdf 035MB »

Picture shows the Sika DMS QueryBuilder component
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3.1.1 Sika DMS QueryBuilder Settings: General

Edit Component x
I Eer&al Text | Advanced
Mumber Of Results r 17 w
Path of Asset Editor L
Actions Title
Ok Cancel

Picture: Sika DMS QueryBuilder, settings General

Field Description

Number of Results Set the number of result lines displayed in
one page.

Path of Asset (Document) Editor No action needed

Actions Title No action needed

3.1.2 Sika DMS QueryBuilder Settings: Text

Edit Component ®

General Text | Advanced

Search Label Text
Search Results Text
Results Text
& 24 Results
Page Text
age: Page 2 of 4
Of Text
e 2of 4
Limit Results Text
Limit Instructions Text ;I

Ok Cancel

Picture shows the Sika DMS QueryBuilder, settings Text

Field Description

Results Text No action needed
Page Text No action needed
Of Text No action needed
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3.1.3 Sika DMS QueryBuilder Settings: Advanced

Edit Component »

Text | Advanced

Node Types

Query Builder URL
Feed URL

Ok Cancel

Picture shows the Sika DMS QueryBuilder, settings Advanced

Field Description

Node Types No action needed
Query Builder URL No action needed
Feed URL No action needed

3.1.4 Adding the Path to your Library
To set the path to the library, access the page properties:

Page Properties of icontenbicorp/mainfendsolutions_productsidoc_downloadfconstruction- X
qgnmacﬁ—l-bar\r---new
Global Advanced Miscellaneous Page Image DMS

Document Library fetcfdms_adminfcconstrOl P

7

Ok Cancel

Picture shows the page properties in the tab DMS, to define the path to the used DMS.

The path to your CQ5 library must be defined in the properties of the page where you want
to implement the Query Builder Component. The name of the library is always the old name
given in the old webDMS:

Example: The old URL for the webDMS was http://webdms002.ch.sika.com:8080/my01.
The yellow highlighted string is now the name of the DMS in CQ5.

Note:
Keep in mind that it is only possible to place the Query Builder Component in a wide content
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page.

3.2 The Document List Component

What it is for:
The Document List component allows you to show a list of assets (documents) from your
library, based on an individual defined search query.

How to add it:

Choose the component Document list from the sidekick and move it to the page content
area in the middle of the page. The Document list component can only be placed on a page
based on the content page template.

Edit Delete r
Search results 19
Ho  # Download Hame : Doctype s Lang <+ Format = Size
Automotive Industry Brochures English  pdf 111MB &
Cementitious Flooring Brochures English  pdf 070MB =
Flooring Sohttions.... Brochures English  pdf 145MB &
Food Industry Brochures English  pdf 1.29MB ¥

tande_ind_flooring_foodind.pdf
= Short description
. Solutions with Sikafloor Systems.

. & Download pdf

A Related Documents
& Hard Fact lNo. 02
& Hard Fact lo. 04
B 100 Years of Durability: Sika-1 to Sika ViscoCre

Date: 13/04/2012

Multi-S5torey and Underground Car Parl Brochures English  pdf 515MB &
Polymer Cement Screeding and Under Brochures English  pdf 07sMB B

Picture: Shows the result of a Document List component.
In the ‘Edit Component’ window you now have the possibility to define a specific search (or
also called a query) to a group of documents.

3.2.1 Document List settings: Search

Edit Component x

Search | Classification

Path | Jfetcfdms_adminfcconstr0l |p
%eartn Texd
Doctype DMS - coonstrDl / Doctypes / 2
Brochures
Year
Language DS - cconstril] f Language / 2
English
Ok Cancel

Picture shows Document List settings Search
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Field Description

Path Select the document library
Search Text Enter some search text

Doctype Select none, one or more doctypes
Year n.a. (bitte ALo fragen)

Language Enter a document language

3.2.2 Document List settings: Classification

Edit Component ®

Search classiﬁklion

Classification DMS - cconstrl)] / Classifications / Application Field A
Flooring

Picture: Document List, settings Classification

Field Description
Classification Select none, one or more classifications
Note:

Check out the language template of your website if you would like to translate or change
some predefined text in the document list component:

Edit r

DMS Translations
Key Local Value Global Value

Short Description Kurzbeschreibung -
Downiload Runterladen -
Search results Suchresultate -
Search result text Suchresultat Beschreibung -
No documents found text Keine Dokumente vorhanden -
MNumber Mo -
DownloadMame
Doctype
Date
Language
Format

Size I

Details

Picture: Language template
If necessary translate the given terms in the DMS Translation section.
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3.3 The Document View Component

What it is for:

The Document View component is used to show a single asset (document) from your

document library.

How to add it:

Choose the component Document view from the sidekick and move it to the page content
area in the middle of the page. This component can also only be placed on a page based

on the content template.

Food Industry
tandc_ind_floaring_foodind pcf

Sohdtions with Sikafloor Systems.

B Download pdf

Font sy
AT S s

o B L=

k Related Documents
& Hard Fact Ho. 02

.y Food Industry & Hard Fact Ho. 04

100 Years of Durability: Sika-1 to Sika ViscoCrete

Picture shows the Document View component:
1 Document title set in the old webDMS

2 Document file name

3 Short description out of the old webDMS

4 Automatically generated link

5 If related documents are defined for the main document, it will also be displayed here.
Additionally the SEO important picture <alt> information is also automatically created out of the document title.

3.3.1 Document View settings: Search

bocument

document

oK Cancel
Pictures show the Document View component
Window Description
Document Drag and drop any document from the
content finder on the left
Note:

The best way to find a specific document is by entering the file name in the search field of

the content finder on the left!
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¢ x)[D[(H) = |9 | E> - | D [ E) | g
9 Aﬂ Ak A s

%‘? &= ) (== =
r—--ri £ —]
El - m
sa:_seaing_... saw_sealing_...

Picture shows search for a document in the content finder.

Chose the second tab called Documents. Enter the file name or part of it in the search field.
Document
document
N =

Picture shows move the Document view component.

Note:
Check out the language template of your website if you would like to translate some
predefined text:

Edit r
DMS Translations
Key Local Value Global Value
Shaort Description Hur; Q -
Downioad Runteriaden -
Search resuls Suchresulate
Search resul text Suchresultat Bascl'ralnng
Mo documents found text Keine Dokumente vorhanden -
Number e
DownloadMame
Doctype
Date
Language
Formeat - -
Size =
Detais - I

Picture: Language template
If necessary translate the given terms in the DMS Translation section.

3.4 Adding a Document Link in a Text Component

It is also possible to add a document link in a component that includes some text.
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e Hyperlink ¥

s « || Linklo

A 3

1999.21.001 ...

rsed
it labore et dolore magna aliguya
et justo duo dolores et

1

403402_CH_L.FD
Bl

Ok Cancel

ikl 1

Picture: Language template

1 Create a link text in a text field and press on the link icon in the tool bar
2 Choose the document in the content finder

3 Move the document icon by drag and drop to the link field

In the same way you can add a document link to a picture text component.

Note:

If you would like to add a link to a document that is stored in the CQ5 library to a Linklist
component or a Double Quick Linklist component, first search for the document in the
library and then copy the complete URL to the document edit window.

Ballasted Roof o
ity fvavan sk, comfdmsgetdocument. gt dc2-3566-a197-70520F1 a63d2

[12_09_saw_central_middese:x_hosital, pdf

Central Middiesex Hospital, Park Royal, London, England,

Picture: Complete document URL in the document edit window of the CQ5 library
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4 How to maintain Document Types and Classifications

Adding a new language, document type or a new classification has to be done in CQ5 in the
Tagging area.

4.1 CQ5 Icon: Tagging

LS eSS m— o s R S
p
@

= Websites
] QLI SikaMaster
o Q‘] Corporate
] Q"I Schulung (do not use!)
e @ Algeria

Tagaing | |

Picture: Click the Tagging icon in the tool bar to add or change language, document types or classification values.

Click on the tagging icon in the tool bar to enter the tagging area.

4.2 Create new Classification

Select “Classification” and click on “New”.

@ @ ey Help
2 Tags TiHEV:\ Hame
ﬂg CUG Documents 1 Application Fields Construction application_field
=loms
2 Application Fields Industry Application Fields Industry
= D cconstr0l ; ’
=1 0 Classifications 3 BrandFamily brandFamily
B Application Fields Constructio | ¢ Country country
=193 Application Fields Industry 5 Date of Publication Date of Publication
@ O Brandfamily & Hard Fact Edition hard_fact_edition
& O country 7 Keyword keyword
=1 Date of Publication
& Project Type project_type
&8 "0 Hard Fact Edition
el (> Keyword 9 Year year

Picture: Create new Classification

Add in now the Title and Name. The Description is not mandatory. Click on “Create”.

!—Create Tag ¥ —l
a
Title * Brandnames
Marne *! Brandnames
Diescription Alphabetically
=
{ | Creste | Cancel

Picture: Create new Classification — add in title and name
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Translation: Make a double click e.g. “Classification”

@ Mesy ... Delete Edi... List | Move.. Merge..  Activate Deactivate | Help | Count usage

Title = Mame
1 Classifications classifications
Z  Doctypes dockypes
3 Language language

Picture: Select the tag e.g. classification

Search for your country language and add in the text in your country language

*

Edit Tag
French [
hr
hu
in
Italian Classificazione:

Japanese
I

nl

no

pl
Portuguese / 4 J
4 -
Save Cancel

Picture: Translate the document name into your country language
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4.3 Create new Document Type

Select “Doctypes” and click on “New”.

@ E‘g? Mew

= Tags Title = Mame
& (3 CUG Documents 1 9 Month Repal 9 Month Reports
& j’gg‘icunstrm 2 Annual Reporks Annual Reporks
8 Classifications 3 Brochures Construction brochures
2 Doctypes 4 Brochures Industry Brochures Industry
& L 9 Marth Reparts 5 Brochures Sika Group Brochures Sika Group
'S annual Reports & Customer Magazine ambitions ambitions
= 9 Brochures Construction 7 Customer Magazine Industry Industry Magazine

Picture: Create new Doctype

Add in now the Title and Name. The Description is not mandatory. Click on “Create”.

Create Tag *
-
Title * | Leafists
Marme * L eaflets
Diescription Orly Distribution
[
Creste Cancel

Picture: Create new Doctype — add in title and name

Translation: Make a double click e.g. “Leaflet”

Title = Mame
1 Brochure brachure
2 Colour Chart colour_chart
3 | Leaflet leaflet
4 Material Safety Data Sheets material_safety_datashests
5 Mewslstter niewsletter
6 Product Data Sheets product_data_sheets
7 Publication publication

Picture: Select the document
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Search for your country language and add in the text in your country language

Edit Tag X
S
Title * Leaflet T
Description
= | Lacalization
ar
bg
[=]
da
Germarn
el
English Leafiet
Spanish -

fa

fi
French
hr

hu

. \
Ttalian

Japanese =TIt
he =

Save Cancel

Picture: Translate the document name into your country language

4.4 Create new Language

Select “Language” and click on “New”.

@ @ hle
20 Tags Titlev‘.‘\ Mame

@ [ CUE Documents 1 English En
=2Ioms £ German GeIman
=] D cconstrol

i Classfications
H D Dockypes
=0 Language
3 English
o 0 German

Picture: Create new Language

Add in now the new language. The Description is not mandatory. Click on “Create”.

Create Tag 4
a
Title * | Chinese
MNarmne * | thinese
Description Special Characters
[
Creste Cancel

Picture: Create new Language — add in the name of language

Sika Services AG
Corporate Marketing | Web Services

Tuffenwies 16, CH-8048 Z(irich
Tel: +41 58 436 40 40, www.sika.com




Version: 1.0.2. | BBr page 29 of 34

4.5 Create new Product- or Product Family Name

Note: If you create new Product- or Product Family Names then you can add such a name
with an asterisk only in the Title line. In the Name line you must add the name without an
asterisk.

Create Tag q
Title \* *anchorfix
Mame * | anchardfiy| |
Description
Create || Cancel

Picture: Create new name
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5 How to match Document Types to Classifications

5.1 Matching Document Type and Classification

Click on the Tools icon in the tool bar to enter the Tools area.

S OO SW e a— © |y o)y iy ol 5y s

|
-3' %_._TW -s--dop‘-
=43 Websites ! Title

9] SkaMaster 1 Construction
] ﬂ Corporate
= Q'] Schulung (do not use!) 2 | Industry
e 0_1} Klaus Strixner 3  test_3columnpage

LY

Picture: Click the Tools icon to do the matching between document types and classifications
Select and open your country library

=7 Tonls
[ (] Bhueptinks
config

[ CIDamM

= (] Designs

=143 dms_admi
_dummy_lib
@ coonskr0l
@ chindustry
eedl
w01
& kot
@ ukinddl
ukconstr0l
deaddconst0l
@ chproducts
gcc
froon

Picture: Select Country Library

5.1.1 Create a new matching

Scroll down to the end of this page

[CTG Bnabied |
|CUG Groups |

feteitags/dmsfcconstr( 1fclassifications/Application Fields IndustryTapes and Teutiles
(etcitagsidms/coonstr) 1/classifications/Application Fields IndustryWind Energy
eteitags/dms/coonstrD 1/classifications/Application Fields IndustryWindeows

Picture: Create a new matching
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Click on”"New”

Picture: Create a new document type

Select “Sika DMS Document Type Administration and click on OK
[Insert MNew Component * §‘
Sika DMS -

,5 Sika DMS Document Type Adminstration

{ Ok Cancel

Picture: Insert new component

Click now on “Edit”

Doc Type ”
Classificatio 2
CUG Enablg "™

CTUG Group Cut

Copy

Delete

Mew...

Picture: Edit new Doc Type
Click on the magnifying glasses icon, select e.g. “Leaflets” and then click on “OK”

. Edit Component %

Doc Type:
| Classifications 7

| Closed User Group

E Select Path x|
=) ceonstrOl El |
# (]Language K || cancel
=) Doctypes

D References Construction {Sika at Wiark)
D Brochures Construction
[ Hard Facts
D Customer Magazine ambitions
1) Annual Reports
D Brochures Industry
) Brachures Sika Group
D References Industry (Sika at Wark)
= D Customer Magazing Industry
) Ha vear Reports

D 9 Month Reports
1) Media Releases
D Group Presentations 1

) Leaflets
# (] ClassiFications =l

QK Cancel | |

Picture: Select DocType
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Select then e.g. the Application Fields. “Use Ctrl” key” for this selection.

Edit Component

Doc Type: fetc/tagsfdmsfcconstrO1/doctypes/Leaflsts

4 | Classifications

Classification
Title

Application Fields Caonstruckion

Application Fields Construckion | Waterproofing
Application Fields Construction | Tiling

Application Fields Construckion | Structural Strengthening
Application Fields Construckion | Sealing & Bonding
Application Fields Construckion § Roofing

Application Fields Construction [ Protective Coating
Application Fields Construction [ Morkars

Application Fields Construction § Joint Sealing

Wom W R W M = O R

Application Fields Construction § Injection

10 Application Fields Construction | Gypsum Mortar Additives
11 Application Fields Construction | Grouting & Fixing

17  Application Fields Construction [ Flooring

15 Application Fields Construction f Concrete Refurbishment
14 Application Fields Construction f Concrete Technalogy

15 Application Fields Construction f Dry Mortar Production

Picture: Matching Application Fields

After clicking OK, the system creates the new matching.

|Doc Trpe: |p’etcftagsfdmsfcu:onsn'0lfdoctypesteaﬂets

letcitags/dmsfcconstr0 lelassifications/application_field
Classifications: [fetc/tags/dmsfcconstrl 1/classifications/application_field/flooring
fetcltags/dmsfcconstrl Veclassifications/application_field/imertars

|CUG Enabled |
|CUG Groups: |

Picture: Created first matching

Note:
it is possible that you can select more then one search criterias if you
create a new matching,

Note:
CUG Enabled/CUG Groups is only for documents in defined CUG'’s.

5.1.2 Adjustments or additions in an existing matching

Click on the Tools icon in the tool bar to enter the Tools area.

hilmwcﬁ' s 1 o fnl ey o ful - —_j : “:’l i
Tools |

@ & Jopy
= {3 Websites A Title

8 @] SikaMaster 1 Construction

] Q‘] Corporate 3

| 2
= @] Schulung (do not use!) g Incustry
# @] Klaus Strixner 3 test_3columnpage

Y M

Picture: Click the Tools icon to do the matching between document types and classifications
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Select and open your country library

= Tanls
@ [ Blueprints
@ config

= (1Dam

= [ Designs

=13 dms_admin
@ _durnmy_lib
@ cconskr0l
@ chindustry
@ eell
& lvot
& kot
@ ukindd1l
@ ukconstrol
@ deaddconstl
@ chproducts
&) gec
@ Froon

Picture: Select Country Library

Find the corresponding doctype section. Use “Ctrl” + “F” keys to search for the Doctype.

D Doc Type: Vetc/tags/dms/ceconstr0 1/ doctype s/AREge
Vetc/tags/dms/coonstr01/classifications/application_field

Classifications: |{etc/tags/dms/coonstr( 1/classifications/application_fieldflooring

Vetc/tags/dmsiceonstr01/classifications/application_fieldimortars

idn_sikafix_...

[CUG Enabled |

[N =l ‘“CUG Groups: |

Find leaflets ¥ sbwats @ Aufwaits &’ Herorheben [ GroR-/Kleinschreibung
Picture: Find the existing Doc Typ

Open the component. Scroll through the list and find the new classification which you want
to add.

Note:
Notice the existing classifications are highlighted in blue. To add the new classification, you
need to press and hold the “Ctrl” key and click on the classification.

Edit Component x

Doc Type: Jfetc/tags/dms/cconstr0l/doctypes/Leaflets 2 j

| Classifications

Classification
Title

Application Fields Construction

Application Fields Construction { Waterproofing
Application Fields Construction { Tiing

Application Fields Construction f Structural Strengthening
Application Fields Construction { Sealing & Bonding
Application Fields Construction { Roofing

application Fields Constructian  Pratective Coating

Application Fields Construction { Mortars

L

Application Fields Construction f Joint Sealing

9 application Fields Canstruction { Injection

10 Application Fields Constructin { Gypsum Mortar Additives
11 Application Fields Construction { Grouting & Fixing

12 Application Fields Construction § Flaoring

13 Application Fields Construction { Concrete Refurbishment
14 Application Fields Construction { Concrete Technology

15 Application Fields Construction § Dry Mortar Production

16 Brandfamily

17 Brandfamily [ Putzmeister@

18 Brandfamily [ Tcost®

19 Brandfamily | Friazinc® i

ok Cancel

Picture: Add new classification

Sika Services AG
Corporate Marketing | Web Services

Tuffenwies 16, CH-8048 Z(irich
Tel: +41 58 436 40 40, www.sika.com




Version: 1.0.2. | BBr page 34 of 34

The green marked Applications Fields are now selected as new search criterias. After the
new classification is highlighted in blue you can press the okay button.

Note:
Before you press the OK button, make sure the existing classifications are still highlighted.
Otherwise you will loose the existing classifications when clicking the OK button.

Edit Component ¥

Doc Type: fetcftags/dms/cconstrlfdoctypes/Leaflets £ j

| Classifications

Classification
Tikle:

application Fields Construction
application Fields Constructian | Watsrproofing
Application Fields Construction | Tiing

#pplication Fields Construction | Structural Strengthening
Application Fields Construction | Sealing & Bonding
Application Fields Construction [ Raofing

Application Fields Construction [ Protective Coating

Application Fields Construction [ Mortars

L T S R =

applicatian Fields Constructian | Joint Sealing

Application Fields Construction [ Injection

10 Application Fields Construction | Gypsum Mortar Additives
11 Application Fields Construction | Grouting & Fixing

12 Application Fields Construction | Flooring

13 Application Fields Construction [ Concrete Refurbishment
14 Application Fields Construction | Concrete Technology

15 Application Fields Constructian | Dry Martar Praduction

16 Brandfamily

17 Brandfamily { Putzmeister®

18 Brandfamiy | Iosit@

19 Brandfamily [ Friszinc® ﬂ

ok Cancel

Picture: New selected Doc Typ

Check if the new classification is matched to the doctype.

|Doc Tipe: |fetcftagsfdmsfcconstr0 lidoctypesLeaflets

feteitagsidmsicconstt01iclassificationsfapplication_field
fetcitags/dmsicoonstt0 1 classifications/application_fieldimortars

Classifications: |fetc/tags/dmsiceonstr0 1iclassificationsfapplication fieldflo oring
feteftags/dmsiceonstr01/classifications/application_field/structural strengthening
feteftags/dmsiceonstr01/classifications/application_field/sealing bonding

[CUG Enabled |
|CUG Groups: |

Picture: Check new selection
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